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1 OBIIASA XAPAKTEPUCTUKA PABOYEW ITPOTPAMMBI YYEBHOMH
JACOUIJIMHBI JOKYMEHTAIIMOHHOE OBECIHEYEHHUE IPO®ECCHOHAJIBHOM
JAEATEJIBHOCTHU

1.1 O6sacTh NpUMeHEHHUs IPOrPaAMMBI

Pabouas mporpamma y4yeOHOW NUCHUIUIMHBI SBISICTCS BapUAaTUBHOM YacThio 00pa3zoBaTeNIbHOM
nporpammbl B cootBeTcTBUU ¢ PI'OC CIIO 1o cnenmansroctu 09.02.07 MHDOpMaImoHHbIE CUCTEMBI U
IPOrpaMMHUPOBAaHUE, YTBEPXKAEHHBIM IpHKa3oM MuHHCTEpcTBA 00pa3oBaHMs W Hayku Poccuiickoit
Oenepanun 09 gexadps 2016 Ne 1547, 3apeructpupoBanHbiM B MuHucTepcTBe tocTuliud Poccuiickoit
Oenepaunu 26 nexkadps 2016 roga, perucrpanuonubiii Ne 44936, BXOASIIMM B YKPYMHEHHYIO TPYIILY
09.00.00 MadopmaTrka U BEIYUCIUTEIbHAS TEXHUKA.

OO6pa3oBarenbHast AESITEIbHOCTh IPY OCBOEHUU OT/IE€IbHBIX KOMIIOHEHTOB Y4€OHOM JUCIUILIMHBI
«JlokyMeHTaIMoHHOe o0ecredeHne NpOPecCHOHATBHON NeATENPHOCTHY OpraHusyercs B ¢opme
MPAaKTUYECKON MOATOTOBKH.

1.2. MecTro AMCHMIUIMHBI B CTPYKType OCHOBHOI mnpodeccnoHaJbHON 00pa3oBaTebHOM
NPorpamMmMbl

VYuebHast qucuuiuinHa «JloKyMeHTaIloHHOE o0ecriedeHne mpo(ecCHOoHANBHOMN NesITeTbHOCTH
MPUHAJICKUT K TPO(HEeCCHOHATEHOMY ITUKITY

VYuyebHast aucuuiuinHa «JloKkyMeHTallMOHHOEe oOecreueHne Mpo(ecCHOHANbHON JesITeIbHOCTHY
oOecnieunBaer (opMHUpOBaHHE MPO(PECCHOHAIBHBIX W OOMIMX KOMIETEHIMH 10 BCEM BHJAM
nestensHocTd PI'OC no cnenuansHocTr 09.02.07 «MHDOpMaLIMOHHBIE CUCTEMBI M IPOTPAMMHUPOBAHUE)

Ocoboe 3HaueHne qucuuIuinHa umeet npu popmupoBanuu u pazsutuu OK 1, OK 2, OK 4, OK 5, OK 9,
JIP 4, JIP 11, JIP 13-15
1.3. Heap u njiaHupyeMblie pe3yJbTAThbl 0CBOEHUS U CUHIJIMHbBI:

Kon
gllg: YMmenust 3Hanus
JIP
OK 1, OdopMIsTh TOKYMEHTHI B COOTBETCTBHM | [IOHSATHE, 1enW, 3aJa4yd M [PHUHIKIBI
OK 2, C HOpPMaTHBHO# 6a30H, HCTIONMB3YS JIeTTOTIPON3BOICTBRA.
OK 4, UH()OPMAIIMOHHBIC TEXHOJIOTHH. OCHOBHBIC TIOHSTHS JOKYMEHTAIHOHHOTO
85 g: YHupuumupoBatb CUCTEMBI oOecrnieueHus yrpaBIeHUs.
JIP 4, JIOKYMEHTAITHH. CucTeMbl JOKYMEHTAIIMOHHOTO 00ECTICUeHNUS
JIP 11, OcymIecTBISITh XpAaHEHHE U TIOMCK YIIPaBJICHHUS.
JIP 13- | IOKYMEHTOB. Knaccudukaruro J0KyMEHTOB.
15 OcymIeCTBISITh aBTOMATU3AIINIO TpeboBaHUs K COCTaBICHUIO M OPOPMIICHHUIO
00pabOTKH JJOKYMEHTOB. JOKyMCHTOB.
Hcrnonb30Bath TENCKOMMYHUKAMOHHBIE | OpraHu3auio JTOKYMEHTOO0OpOoTa: IpUEM,
TEXHOJIOTHHU B DJICKTPOHHOM 00paboTKy, PETHCTPAIHIO, KOHTPOJIb,
JOKYMEHTOO00POTE). XpaHEHHE JJOKYMEHTOB, HOMEHKJIATYPY el




2 CTPYKTYPA U COJAEP)KAHUE YYEBHOU JUCITATLIAHBI

2.1 O0beM yueOHOM AMCUMIIMHBI M BUABI Y4eOHOI padoThl

Buj yueOHoit padoThl

O0beM yacoB

O0bem o0pa3zoBaTeIbHOM MPOrpaMMbl 48
CamocrosiTesibHasA yueOHAasi HATPY3Ka 2
Bcero yueOHbIX 3aHATHI 46
Bcero, peanuzyeMbix B popMe MPaKTHYECKON TTOATOTOBKU 30
B TOM YHCJIE:

TEopeTHYecKoe 00ydeHne 14
nabopatopHbie pabOTHI (€CIIU MPEYyCMOTPEHO) -
MPaKTUYECKHE 3aHATUSA (€CIIH MPETyCMOTPEHO) 30
KypcoBasi paboTa (MpoeKT) (eciid MpeayCMOTPEHO) -
IIpomexyTouHasi aTTecTauMsA NPOBOAUTCSH B (popme 11 pepeHIIUPOBAHHOTO )

3adyera




2.2 TemaTn4ecKkni IUIAH U CoJePKaAHNE YUeOHON TUCHUNIMHBI

HaunmMmeHnoBaHue

Coaep:xanue yueOHOro MaTepuaJia u (popMbl OPraHu3alUuM AeATeIbLHOCTH

O0BeM yacoB

Koabl koMneTeHIuid,
¢dopMupoBaHUI0 KOTOPBIX

pa3iesnoB U TeM o0y4Jarouuxcs CIOCOOCTBYET 3JIeMEHT
NPOrpaMMsbl
1 2 3 4
Paszpnen 1 lokyMeHTHpOBaHUE AeATEJIbHOCTH NPEeANPUATHIA
Tema 1.1 Conep:xaHue yueOHOr0 MaTepuaJa
OcHoBHBIC NOHATHA | OCHOBHBIE MOHATHUS U LETH JOKYMEHTAIIMOHHOTO 00ECTICYEeHUS YIIPaBICHHS
JOKYMEHTANHOHHOIO0 | OCHOBHBIE CIIOCOOBI JOKYMEHTAMOHHOTO 00EeCTICUeHUsI yIpaBIeHHS 1
obecneyeHus MecTo 1 poib TOKYMEHTOB B YIIPaBJICHUN HA COBPEMEHHOM 3Tarle.
ynpasJieHHsl. JoxymenT u ero dyHKmws (B hopMe IpaKTHIECKOH TOATOTOBKH)
JIoKyMeHT u ero TemaTnka NpaKTHYeCKUX 3aHATHII M J1a00pPATOPHBIX padoT - OK'1
CBOWCTBA CamocrosiTeibHasi padoTa ody4yarommxcs [logroroska pedepara OcobeHHOCTH OK?2
OCHOBHBIX HalpaBJICHUN TEIEKOMMYHHUKALIMOHHBIX TEXHOJIOTUH B 3JIEKTPOHHOM 2 OK 4
JISITONPON3BOICTBE (B (popMe MPAKTHIECKOH MOITOTOBKH) OK 5
Tema 1.2 Conep:xanue yueOHOro MaTrepuaJia 1 OK 9
HopmaTtusHo- HopmatuHO-mipaBoBas 6a3a JOKyMEHTAIIMOHHOTO 00SCIICUCHNUS! YIIPaBIICHUSL. JIP 4, JIP 11,
npasoBas 0a3a YHudukanus v cTanAapTH3aLus JOKYMEHTALHOHHOTO 00€CTIeYeHUs YIPaBICHUS JIP 13-15
OpraHu3anum Llenp knaccudukauy JOKyMEHTOB.
AOKYMEHTAUMOHHOI | [Ipu3Haku KiaccupUKaIuy TOKYMEHTOB
0 obecneyeHust Kitaccupukanuu 10KyMEHTOB
yupasJjeHUs TemaTHka NpaKTHYeCKUX 3aHATHII M 1a00paTOPHBIX padoT -
CamocTrosiTesqibHasi pab0oTa 00y4al0IMXCs -
Tema 1.3 Coaepxanue y4e0HOro MaTepuaJia 4
Odopmaenue OCHOBHBIE PEKBU3UTHI IOKYMEHTA, UX KJIacCU(UKAIIUS. OK 1
OCHOBHBIX [MpaBuna oopmiteHUs! peKBU3UTOB JOKyMeHTa B cooTBeTcTBUH ¢ [ OCToMm. OK 2
PEKBU3UTOB dopmynsap U OIaHK JOKYMEHTA. OK 4
AOKYMEHTA PexBU3UTHI ANIEKTPOHHOTO JOKyMeHTa. Oco0eHHOCTH 0(hOpMIIEHUS TeKCTa B 3aBUCHMOCTH OK 5
OT Ha3HAYCHHS JJOKYMEHTA. OK 9
TeMaTHKa NPAKTHYECKUX 3aAHATHII U JIA00PATOPHBIX PadoT JIP 4, JIP 11,
OdopmieHne peKBU3UTOB TOKyMeEHTa (B (hopMe NMPaKTUIEeCKOM MOrOTOBKH) 4 JIP 13-15

CamocTosiTeibHAas padoTa 00yyalonuxcs




1 | 2 3 4
Pasznesn 2 Opranmusanusi cucTeMbl JOKYMEHTAMOHHOTO o0ecreYeHusl ynpaBJeHusl
Copaeprxanue yuedOHOro MaTepuajia 2
HasnaueHne 1 BUbl OPraHu3allMOHHO-IIPABOBOM TOKYMEHTALUN OK1
CocTaB cHCTEMBI OPTaHU3AIMOHHO-TIPABOBOM JTOKYMEHTAITUN OK 2
Tema 2.1 (DYHKIIMY OPraHU3aIHOHHO-TIPABOBON JOKYMEHTAIINN OK 4
Cucrema TemaTnka NpaKTHYECKHX 3AHATHII H J1A0OPATOPHBIX PadoT - OK'5
OPraHM3auMOHHO- |OdopmieHHE OpPraHU3allMOHHO-TIPABOBOM  JOKyMeHTanuu (ycTaB, TIOJIOKEHHE 00 OK9
npapoii OpraHm3anyy, MTaTHOE pacnucanne) (B popme mpaKTHIECKOH MOTOTOBKH) 4 OK 10
AAOKYMEHTALUUM  (CocTaBieHUE JODKHOCTHOH MHCTPYKIMH H TIOJIOKEHHS O CTPYKTYPHOM IIOZApa3JeieHnu (B JIP 4, JIP 11,
(hopMe mpakTHYIecKOl MOATOTOBKH) JIP 13-15
CamocTosiTeibHAas padoTa 00y4alomuxcs -
Conep:xanue yueOHOro MaTepuaJia 2
HaznayeHne cucteMbl paciopsiIMTENbHON JOKYMEHTalluU OK'1
Tema 2.2 (CocTaB cuCTEMBl PacTIOPSIAUTEIbHON JOKYMEHTAUU 8§ i
CucreMa HopmaThBHBIN XapakTep pacnopsIUTENbHON JOKYMEHTAMH OK 5
pacnopsiaureabnoii | TeMaTHka NPpaKTHYECKHMX 3aHATHI M J1a00paTOPHBIX padoT - OK 9
AOKYMCHTAIMH OdopMieHne pacropsIuTeTsHON JOKYMEHTANH (TIPUKa3, paclopshDKeHre, YKa3aHue, JIP 4. JIP 11
moctanoBiieHNe) (B hopMe MPaKTUIECKON MOJTOTOBKH) 4 J'[P’l 3-15 ’
CamocrosiTesibHAs paboTa 00y4al0muxcs -
Copaepxanne yue0HOr0 MaTepHaJia 2 OK 1
HasHaueHne cuctembl ClipaBOYHO-MH()OPMAIIMOHHOM JOKYMEHTALUT OK 2
CocTaB cHCTEMBI CIIPaBOYHO-MH(OPMAIMOHHON JOKYMEHTALIUI OK 4
(DyHKIMH CTIPaBOYHO-HH(GOPMAIIMOHHON JTOKYMEHTAITUH 8§ g
Tema 2.3 TemaTHka NpaKTHYeCKUX 3aHATHI M 1a00PATOPHBIX padoT - JIP 4, JIP 11,
Crcrema OdopmiieHre TOKYMEHTOB CITPaBOYHO-MH(DOPMAIIMOHHON CUCTEMBI JIP 13-15
CrpaBo4Ho- (axT, cripaBKa, IMMPOTOKOJ, CBOAKA) (B (hopMe MPaKTHUIECKON TTOJITOTOBKH ) }
HHOPMAIHOHHOI CocraBienue 1 ohopMIIEHHE CITyKEOHBIX 3aMUCOK (B (popMe MpakTHIECKOH MOITOTOBKH)
JOKYMEHTALHH Odopmienne Tenerpamm, dpakcorpamm (B popMe NpakTHIECKOH MOJITOTOBKH) 14

CocTaBiieHue CIIy>KEOHBIX MHCEM (TapaHTHIHBIE; PEKJIAMHBIE; PEKJIaMalliOHHbIE,
COITPOBOIUTENBHBIC) (B (hOpME NPAKTUUECKON TIOATOTOBKH)
CocraBienue W oQpOpMIICHHE JIOBEPEHHOCTEH, JOroBopoB. (B QopMe mpakTH4ecKou

[TOITOTOBKH)




1 | 2 3 4
Pa3nea 3 TexnoJiorus 1eJionpou3BOACTBA
Cojaepsxanue y4eOHOro MaTepuaJia 1 OK 1
[loHsITHE TOKYMEHTOOOOPOT OK 2
[ [pHHIMITEI OpraHnU3aIMy TOKyMEHTO000pOoTa OK 4
Tema 3.1 Crioco6bI 1 METOIbI 00pabOTKH TOKYMEHTOB OK 5 JIP 4, JIP 11, OK 9
Opranusanus [IpaBKIa COCTABIEHUS HOMEHKIATYPHBI €
JAOKYMEHT0000pOTA — JIP 13-15
TemaTnka NpaKTHYeCKUX 3aHATHII M 1a00PATOPHBIX padoT
(CocTaBlieHUE HOMEHKJIATYPHI Jel 2
CamocTrosiTesibHasi padoTa 00y4yalommxcs -
Coaeprxanue y4e0HOr0 MaTepuaJia 1 OK 1
(OCHOBBI CHCTEMBI XpaHEHHUS JIeN OK2
3HaYMMOCTh XpaHEeHUs! JOKYMEHTOB OK 4
Tema 3.2 (CpOKH XpaHEHUs TOKYMEHTOB 8§ g
Mounck u xpanenne  [OCHOBHBIC BHJIBI IIOMCKA TIOKYMEHTOB (JJIEKTPOHHast 6a3a, kaproTeka) (B hopme JIP 4. JIP 11
JIOKYMEHTOB MTPaKTHIECKON ITOATOTOBKH) HP’I 3-15 ’
TemaTuKa NpaKTHYECKUX 3aHATHIL U J1a0OPATOPHBIX padoT
KonTposbHas paboTa 2
Hroro 46
IIpome:kyTOUHAs aTTeCTALMS 2
Bcero 48




3 YCJIOBUSA PEAJIM3ALIAU ITPOT'PAMMBI YUEEHOM JUCIATIIVHBI

3.1 TpeOoBanusi K MATEpPHAJIBLHO-TEXHHYECKOMY 00ecle4YeHH 0

Jlnst peanu3anuy mporpaMMbl Y4eOHOM JUCIUILTHHBI IPETyCMOTPEH KaOuHeT HH(popMaTHKH.
O06opynoBaHue KabuHeTa

- TI0CaZ0YHBIE MECTA MO KOJIMYECTBY O0yHarOIIHXCSL.

- pabouee MecTO IpernoaaBaTels,

- TporpaMMHoe oOecriedeHne o0IIero Ha3HaueHus, Bkiatovaromiee B cedst MS Office;

- MYJbTUMEIUUHBIA MPOEKTOP;

My.]'[LTHMeI[HﬁHBIe CpCACTBa.

3.2. UndopmannonHoe odecneyeHne peaau3amum nNporpamMmmbl

Jns peanuzanuu nporpamMmbl  0uOnIMOTeuHBIH (GOHA 00pa3oBaTENbHONM OpraHu3aldd HMEET
IeYaTHble M 3JIEKTPOHHbIE 00pa3oBaTeibHble M HH()OPMAIMOHHBIE PECYpPCHl, PEKOMEHAyEeMble s
UCIOJIb30BAaHUS B 00pa30BaTEIbHOM IPOLIECCE.

Pabouass mporpamma MoeT ObITh pealii30BaHa C NPUMEHEHHEM 3JIEKTPOHHOIO OOY4eHHUS U

JAUCTAaHIIMOHHBIX 06pa30BaTeJ'IBHBIX TEXHOJIOTHH.

3.2.1. IleyaTHble U31aHUS

1  ®enepanbubiii 3akoH 0T 06.04.2011 Ne 63-®3 «O6 snekTpoHHON noanucuy»//denepanbHblii
3akoH. Beimyck 7(515). - M.: UH®PA-M, 2011.

2 OO6mepoccuiickuit  kinaccupukarop mpodeccuit paboumx, TOHKHOCTEH CHyXKalluX M
Tapu(pHBIX pa3psanos. - 3-e uzad. - M.: UHOPA-M, 2023.

3 beikoBa T.A. JlokymeHTanimoHHoe oOecrieueHre yrnpaBiaeHHs (JIeTOMPOU3BOJICTBO): yueOHOE
nocobue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna. - M.: UHOPA-M, 2022.

4 beikoBa T.A. JlokyMmMeHTalMOHHOE oOOeCIeYeHHe YIpaBJIEHUS  HEroCyAapCTBEHHBIX
opranuzanuii: yaeoHoe nmocoowue / T.A. beikosa, JI.B. Cankuna. - M.: UTHOPA-M, 2023.

5 TInmagmit E.B. JlokyMeHTanmmoHHOE OOECTIeYeHHE YIMpaBleHUs: ydeOHOoe TMocobue s
cryaentoB yupexaenuit CI1O. - M.: PUOP: Un¢pa-M, 2022.

6 KupcanoBa M.B. Kypc nenonpousBoncta: JlokyMeHTallMOHHOE OOecCleYeHue yIpaBIeHUs:
yaebnoe mocodue / M.B. Kupcanosa, I0.M. Akcenos. — M.: UHOPA-M, 2022.

7  Anommna H.H. JlenoBoe nmucbmo. MeToauka coctaBieHus U ipaBuia opopmieHus. — Omera-

JI, 2022.



3.2.2 DJieKTpOHHbIE U3aHUSA (3JIEKTPOHHbIE PeCypPChl)

1 KoxanoBa E. TlocymapctBennsie crtanmaptel B chepe JOY [DnexTpoHHBIH pecypc]
//Jenollpecc. Pexum mocryna: http://www.delo-press.ru/articles.php?n=14471, cBOOOIHBIA.

2 DHIMKIONeausl JCJIONMPOU3BOACTBA [DJIEKTpOHHBIN pecype| /LleHTp KOMIIETeHIMH TIO
BOIIPOCaM JIOKYMEHTAIIMOHHOTO OOecHedeHus YIpaBlIeHUs U apXUBHOro nena. - Pexum pgocryma:
http://www.edou.ru/enc/, cBOOOTHBIA.

3  @enepanbubiii 3akoH oT 27.07.2006 Ne 149-03 «O6 wundopmanuu, HHOOPMAIMOHHBIX
TEXHOJOTUsIX W 3ammure uHpopmauun» // [apanT: nHOOpPMALMOHHO-TIPABOBOM MOpTan [DIeKTPOHHBIN
pecypc]. - Pexxum noctyna: http://base.garant.ru/12148555/, cBoO0AHBIIA.

4  Hanuonansubiil cranaapt PO 'OCT P 7.0.8-2013 «Cuctema crannapToB 1o uHpopMaiuy,
OMONMOTEYHOMY | U3JaTelNbCKOMY Jjeny. Jlemompous3BOACTBO W apXWBHOE JeJ0. TepMUHBI H
omnpeaeneHusi» (yrB. mnpukazoM @DenepalbHOTO AareHTCTBa IO TEXHUYECKOMY pETyJIUPOBAHUIO U
Merposoru  oT 17 oxta6ps 2013 r. Ne 1185-ct) / lleHTp KOMIIETEHIIMM 110 BOIIPOCaM
JTOKYMEHTAI[HOHHOTO obecrieueHHs yIIpaBIICHUS u apXUBHOTO nena
http://www.edou.ru/enc/docs/detail.php?ID=27653

5 TOCT P 7.07.97 -2016. YuudunupoBaHHble CUCTEMbI JOKyMEHTAIMH. YHUDUIIUPOBAHHAS
CHUCTeMa  OpraHU3allMOHHO-PACIIOPAIUTENBHON  JOKyMeHTauuu. TpeboBanus K  odopmIiIeHUIO
nokymeHToB. [Ipuka3z Poccranmapra ot 25.05.2017 N 435-ct// T'apanT: uHGOpMAIMOHHO-TIPABOBOM
noprtai [ DneKTpoHHBIN pecypce]. - Pexxum noctyma: http://base.garant.ru/185891/, cBo6o1HbIH.

6 TumoBas MHCTPYKLHMS TO AENOMPOHM3BOACTBY B (helepaibHBIX OpraHaxX HCIOTHUTEIHHOU
Biactu (yTB. [Ipukazom MuHHCTEepCcTBa KYIbTYphl 1 MacCOBBIX KoMMyHHKaIii P® ot 8 Hos6ps 2005 r.
No  536) // Poccuiickas razera. JlokymMeHTHl [DnekTpoHHbIA pecypc]. - Pexum mocryma:
http://www.rg.ru/2006/02/07/deloproizvodstvo-instrukcia-dok.html, cBoOo HBIIA.

7 Obwmepoccuiickuil kinaccupukatop ympasiaeHuecko nokymentaunn OK 011-93 (OKVY[)
(YTBepkzeH 1 BBe/eH B jelicTBue noctaHoBieHueM ['occrannapra PO ot 30.12.1993 Ne 299 (¢ usm. u
nor.or 1999-2013 rr.) // TexskcmepT: 3MeKTPOHHBIA (OHJ MPaBOBOM M HOPMATUBHO-TEXHUYECKOU
JTOKyMEHTanuu [OnekTpoHHbi pecypc]. - Pexum pocryma: http://docs.cntd.ru/document/9035738,

CBOOOHBIN

3.2.3 lonoJHUTeIbHbIE HCTOYHUKHU

1 TI'punbepr A.C. JlokymeHTannoHHOe obOecriedeHue ymnpasieHus: yueOHuk/ A.C. I'punOepr,
H.H. T'op6aues, O.A. Myxamermmna. — M.: KOHUTU-JIAHA, 2023

2 KupcanoBa M. B. CoBpeMeHHOE Nen0mpou3BoJCTBO: yueOHoe mocodbue / M.B. KupcaHnosa;

Poccuiickas Axanemus roc. ciyx0s! npu [Ipesunente PO (PAI'C). - M.: UHOPA-M, 2022.

10


http://www.edou.ru/enc/

3 Kopob6eitnukoBa JI.C. JlokymeHTarmoHHOe oOecreueHrue AeIOBOro OOIIeHUs: ydeOHoe
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4 KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUS YUYEBHOM JUCIIUILINHBI

PesyabTaThl 00yyeHus

Kputepun onenkn

(I)OPMI)I H ME€TOAbI ONCHKH

Ilepeuenv ymenuii, oceausaemulx
8 PAMKAX OUCYUNIUHBL:

e  OdopmiATh TOKYMEHTHI B
COOTBETCTBUM C HOPMATHBHOM
0a30H, wucHoibp3ys HHPOpMa-
[IMOHHBIE TEXHOJIOTUU

e  VHudummponath
MBI JOKyMEHTallUU

e  OcylecTBIATh XPaHEHUE
Y TIOUCK JIOKYMEHTOB

e  OcymiecTBIsITh aBTOMATH-
3a1ui0 00pabOTKH TOKYyMEHTOB

e lcnosbp30BaTh TEIEKOM-

CHCTC-

MYHUKAIIMOHHBIC TEXHOJIOTUU B
JIEKTPOHHOM
obopore.

JOKYMCHTO-

Ilepeuenv 3unanutl, oceausaemvix
8 PaMKaxX OUCYUNTIUHDL:
e Jlongrue, 11eau, 3a0a49d U

IIPUHIUIIBI ACTIOIIPOU3BOACTBA

e  OcCHOBHBIE IMOHSTHS
JOKYMEHTAI[MOHHOTO obecrre-
YEHUs YIPABICHUS

e Cucremsl JOKyMEHTa-

[IMOHHOTO OOEeCHeYeHusl yIpaB-
TICHUS
e Knaccuduxaruto

JOKYMEHTOB

e TpeOoBaHuss K COCTaB-
JICHUIO u 0(pOpMIIEHHIO
JOKYMEHTOB

e OpraHu3anuroo JOKyMEH-
ToobopoTa: mpueMm, o0paboOTKy,

pEerucTpanuio, KOHTPOJIb, Xpa-
HEHHUE  JIOKYMEHTOB, = HOMEH-
KIATypy Je

«OTIUYHO» - TEOPETHYECKOE
COJlep’)KaHUE  Kypca  OCBOCHO
MOJTHOCTBIO,  0e3  mpoOeoB,
yMmeHusi copMUpOBaHBI, BCE

MPEelyCMOTPEHHBIE POrPaMMOI
yueOHbIC 3aJaHHsl BBITIOJHEHBI,

Ka4eCcTBO ux BBITIOJTHEHHS
OIICHEHO BBICOKO.

«XOopomio» -  TEOPETHYECKOE
CoJlep’KaHUE  Kypca  OCBOCHO
MOJTHOCTBIO,  0e3  mpoberos,
HEKOTOPHIC YMCHHUS
c(OpMHUPOBAHBI  HEIOCTATOYHO,
BCE PEeyCMOTPEHHBIC

MporpaMMoil yueOHbIE 3a/laHus
BBITIOJTHEHBI, HEKOTOPHIC BUIBI
3a/laHui BBITIOJTHEHBI C
omuOKamH.

«Y TOBJIETBOPUTETIHLHOY -
TEOPETUIECKOE CoJIepKaHue
Kypca OCBOGHO YacCTHYHO, HO
poOebI HE HOCSIT
CYLIECTBEHHOTO Xapakrtepa,
HE0OXO0IMMbIE YMEHUsI paboThI €
OCBOGHHBIM  MaTe€pualioM B
OCHOBHOM c(OpMUPOBAHBI,
OOJIBIIUHCTBO
MPETYCMOTPEHHBIX MTPOTPAMMOK
oOyueHuss y4eOHBIX 3amaHuil
BBITIOJTHEHO,  HEKOTOpBIE W3
BBITIOJTHEHHBIX 3a/laHui
COJIep>KaT OLUTHOKH.

«HeymoBrieTBOpUTETHHO -
TEOPETUYECKOE coJiepKaHne
Kypca HE OCBOCHO, HEOOXOIUMBIE
yMeHHsT HEe  c(OpMHpPOBaHBI,
BBITIOJIHEHHBIE YUeOHBIC 3aaHuUs
coJiepKaT rpyOble OMNOKH.

VYcerHbl onpoc
TectupoBanue

BrimonnHeHrne  MHAMBUYaTbHBIX
3aJlaHUi Pa3IMYHON CIIOKHOCTH

Onenka BBITIOJIHCHUS
NPaKTUYECKOTO  3aJaHusl  IpH
cocraBieHue u  odopmieHue
JIOKYMEHTOB
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